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4.1 Upload Company Document — Within Company Details Section

Suppliers are able to upload Company documents e.g. insurance policies, to their
profile. When logged in select ‘company details’, and then the ‘documents’ tab.
Select the relevant ‘type’ document via the dropdown list, add in your expiry date and
then upload the document via the upload document button, please see below.

Suppliers should use a relevant name when titling the documefit, as this will be
shown in the document title section below.

Suppliers can view and replace documents via the buttons shown above. To assist,
suppliers will receive an email to remind them when a document is due for renewal.




