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Dear Parent/Carer,

[Insert setting name] take looking after the health and wellbeing of our students seriously and we understand our role in helping young people to stay smokefree. To support this, we operate a strict smokefree site policy for all staff, students and visitors, which also prohibits vaping on the site. All students have been made aware of this policy and the consequences if found smoking or vaping on site. 

Unfortunately, [Insert young person’s name] recently broke this policy and persisted in smoking/vaping on site. We take our policy and responsibilities seriously and as a result I am writing to inform you that [Insert name] will be required to [insert sanctions]. 

In addition to the above, and to keep [Insert name] safe, we also acknowledge that [he/she] may require some additional support. To help with this, we have attached the following for your information [Insert from resources]:

· My college-aged child smokes – Information on how to support a child who smokes
· My college-aged child vapes – Information on how to discuss vaping with your child
· Benefits of quitting for all

[Insert setting name] are supportive of students who wish to stop smoking and can refer pupils to the Hampshire Stop Smoking Service. These services are open to all. For more information visit www.smokefreehampshire.co.uk or call 01264 563 039 or 0800 772 3649. Or text QUIT to 80011.

If you have any concerns or queries about this policy, please contact [Insert name].

Yours sincerely,

Head Teacher 

Chair of Governors

Part of the Smokefree Me resources for teachers and youth workers
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