[image: A blue and white rectangle with a black text

Description automatically generated with medium confidence]Letter to relaunch Smokefree Policy


Colleges may already have a smokefree policy in place. However, they may choose to do a ‘relaunch’ to communicate changes or feel that it would be beneficial to recommunicate the policy with staff, visitors and students. Outlined below is a template letter that colleges may wish to adapt.

Template

Dear Parent/Carer/Student,

At [Insert setting name], we take our responsibility for protecting the health and wellbeing of our students seriously. To support this, our existing smokefree site policy will be relaunched on [Insert date]. The full policy can be accessed here: [Insert link to policy]. I would draw your attention to the following changes:

[Insert list of changes, i.e. inclusion of vapes, increased support to quit]

Our smokefree policy means that smoking and vaping is not permitted anywhere, or at any time, over the entire site, including outside grounds, by staff, students or visitors. Areas previously designated as ‘smoking areas’ will not be available for smoking. All students have been informed of the consequences of not following policy and we ask that they respect our neighbouring properties, by not smoking close to them if going off site. We recognise that a small number of students may find this challenging at the start and the college is able to refer students who may be smoking or vaping, to local stop smoking services for support, and where appropriate, stop smoking medication. 

We hope that this policy will provide a strong message to students, visitors and staff that is consistent with our education programmes. We also recognise the important role that teachers, parents and other adults have in influencing the attitudes and smoking behaviour of young people. Please help to support this policy and maintain a smokefree culture in [Insert setting name].

If you or another family member would like support to stop smoking or vaping, please visit www.smokefreehampshire.co.uk for more information or call 01264 563 039 or 0800 772 3649. Or text QUIT to 80011.

Yours sincerely,

Headteacher 

Chair of Governors
Part of the Smokefree Me resources for teachers and youth workers
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