 Hampshire Achieves Application Form 2026 - 2027
To apply for a Pathways or Supported Internship opportunity with Hampshire County Council, please fill out this form as fully as possible, when completing electronically the boxes will expand where necessary.

Type of Programme being applied for:

☐  Supported Internship (SIP) Level 1
☐  Pathways 1 Personal Social Development (PSD) Entry 3
☐  Pathways 2 Personal Social Development (PSD) Level 1 & Entry 3 Employability

	About You

	Title:
	
	Other:
	

	Legal Name:
	

	Preferred Name
	

	Date of Birth: (dd/mm/yyyy) 
	
	Age:
	

	Your full address:


	

	Post Code
	

	Your email address:
	

	Parent/carer email address:
	

	Your telephone number:
(the best one to contact you on)
	

	First Emergency Contact name
	

	First Emergency Contact number
	

	Second Emergency Contact name
	

	Second Emergency Contact number
	

	Social Worker/Personal Adviser/Support Worker:
(Please also complete Appendix 1)
	Name:
	

	
	Phone Number:
	

	
	Email Address:
	

	Have you legally lived in the UK for the past 3 years?
	☐  Yes ☐  No

	Your National Insurance Number

	

	Are you currently in education, training, or work?

	☐  Yes ☐  No 

	
	If yes, what are you doing?
	

	Since leaving school have you ever been out of education, training or work?

	How many hours a week? 
	

	
	☐  Yes ☐  No

	Do you have a disability or learning difficulty that may affect your learning and/or work placement (including Dyslexia) *?                                                   
	☐  Yes ☐  No

	Do you have a current Education Health & Care Plan?
(Please note we will need a copy of this plan with your application form.)
	☐  Yes ☐  No
	Date of Issue

	Name of SEND case worker

	



	Please indicate all that apply and indicate what you consider to be your most significant learning difficulty, disability or health problem.

	
	Indicate in ALL that apply

	Visual impairment 
	☐

	Hearing impairment 
	☐

	Disability affecting mobility 
	☐

	Profound complex disabilities 
	☐

	Social and emotional difficulties 
	☐

	Mental health difficulty 
	☐

	Speech, Language or Communication Needs
	☐

	Moderate learning difficulty 
	☐

	Severe learning difficulty 
	☐

	Dyslexia 
	☐

	Dyscalculia 
	☐

	Autism spectrum disorder 
	☐

	Temporary disability after illness (e.g. post-viral) or accident 
	☐

	Down Syndrome
	☐

	Other physical disability 
	☐

	Other specific learning difficulty (e.g. Dyspraxia) 
	☐

	Other medical condition (e.g. epilepsy, asthma, diabetes) 
	☐

	Other learning difficulty 
	☐

	Other disability 
	☐

	Prefer not to say 
	☐

	The one which is the most important is
	

	Please summarise any identified social care needs (if none, state none identified):
	

	Have you ever been a Looked After Child (In Care) / Are You a Care Leaver?
	☐  Yes ☐  No

	Have you ever been involved with Youth Justice Services (with or without a conviction)
	  ☐  Yes ☐  No

	Do you have any (current) unspent convictions?
If yes, please state clearly what they are and any known outcome.
	☐  Yes ☐  No
Details: 


	Home environment (tick all that apply):

	Living with parent/carer:                   ☐
	Living with family member:     ☐
	Living with friends:                     ☐

	Foster Care LAC:                             ☐
	Supported Housing LAC:        ☐
	Young Carer:                             ☐

	Young Parent:                                  ☐
	Living in own accommodation:                                  ☐

	Additional information:
	

	Note: Bursaries may be available to learners who are Looked After/Young Carers/Young Parents/Young Offenders.  Please refer to Bursary Applications.




	Previous School / College

	Name of School/College
	


	Contact School/College
	


	School/ College Tel No
	


	Previous attendance %
	


	When did you / will you leave?
	


	Have you previously been excluded from School / Further Education/ training provider?
	☐  Yes ☐  No

	Previous in Class Support:
Provide details
	

	Previous Pastoral Support:
Provide details
	

	For Your Exams did you have access to:
	Word Processor:	☐
	Reader:		☐

	
	Scribe:			☐
	Separate room:	☐

	
	Extra Time:		☐
	

	
	Other (specify): ☐ 

	Previous Learning support requirements:

	Laptop:		☐
	Coloured Acetates:	☐
	Dictaphone:		☐

	Hand-Outs:		☐
	Other:	☐ 
	

	Any medical/mobility/mental health issues:
	

	Medications:
	

	Independently Managing Medications: ☐		
	Supervision required:	☐

	At home, do you have access to (tick all that apply):

	Your own computer/laptop/hybrid device: ☐
	WiFi / internet access:   ☐





	Qualification, Skills and Experience

	Please confirm your GCSE grades for Maths and English Language:  

Maths……………..    English…………………

	Please list ALL other qualifications you have gained eg GCSEs, Functional Skills, D of E, King’s / Prince’s Trust and any other courses you have completed (e.g. Enham Trust, Catch 22) including the grade/level
Please email copies of certificates with your application form

	School/College/Other           
	Subject
	Qualification
	Grade
	Year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	What work experience have you had before?
Give a summary of the role(s)

	

	All Supported Internship learners are required to undertake a work placement, this is a mandatory element of the programme.  

What would be your ideal placement?

How would you travel to your placement?

· How far can you travel?
· Can you access rural locations?
· How many days can you be supported with travel?






	Ethnicity

	From the options given, please indicate in the box you feel best describes your ethnic origin:

	White
	Asian / Asian British

	English/ Welsh/ Scottish/ Northern Irish/ British
	☐
	Indian
	☐

	Irish 
	☐
	Pakistani
	☐

	Gypsy or Irish Traveller
	☐
	Bangladeshi
	☐

	Any other white background
	☐
	Chinese
	☐

	Mixed / Multiple ethnic group
	Any other Asian background
	☐

	White and Black Caribbean
	☐
	Black / African / Caribbean / Black British

	White and Black African
	☐
	African
	☐

	White and Asian
	☐
	Caribbean
	☐

	Any other mixed / multiple ethnic background
	☐
	Any other Black / African / Caribbean           background                                                               
	☐

	Other Ethnic Group

	Arab
	☐
	I prefer not to say                                                             
	☐

	Any other ethnic group
	☐


	
	Other information

	Do you receive any of the following benefits?
	☐  Universal Credit    ☐ Job Seekers Allowance
☐  Income Support    ☐ Employment Support Allowance
☐  Disability Living Allowance/Personal Independence Payment 

	Do or have you received free school meals?
	☐  Yes ☐  No
Details:



	Are you currently receiving support from another organisation? (e.g. Youth Offending Team, Hampshire Futures Services)
	☐  Yes ☐  No

	How did you find out about this programme?
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Declaration
By signing this form:

· I confirm all information in this application is accurate and that no information has been knowingly withheld that could affect potential placement opportunities.

· I confirm that I have read and understand the supporting privacy notice setting out how this information will now be processed, including confirming the lawful basis, any rights I have in regards this information and who to contact if I have any concerns about the way my information is being handled.

· I consent to the processing of my information for the purposes set out in the supporting privacy notice.

· By ticking the appropriate box in the following list, I consent to my information being shared with:

	☐  Department for Education
	☐  Ofsted




Applicants signature: 
By checking this box, I am providing my electronic signature: ☐           Date: 

Signature of Parent/Person with Parental authority if applicant is under 18:
By checking this box, I am providing my electronic signature: ☐           Date: 

Please submit completed electronic forms to: ypl@hants.gov.uk
*The Equality Act 2010 – the Equality Act 2010 describes a disability as a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day-to-day activities’











	Privacy Notice

	This privacy notice is issued on behalf of the Secretary of State for the Department of Education (DfE) to inform learners about the Individualised Learner Record (ILR) and how their personal information is used in the ILR. Your personal information is used by the DfE to exercise our functions under article 6(1)(e) of the UK GDPR and to meet our statutory responsibilities, including under the Apprenticeships, Skills, Children and Learning Act 2009. Our lawful basis for using your special category personal data is covered under Substantial Public Interest based in law (Article 9(2)(g)) of UK GDPR legislation. This processing is under Section 54 of the Further and Higher Education Act (1992).
The ILR collects data about learners and learning undertaken. Publicly funded colleges, training organisations, local authorities, and employers (FE providers) must collect and return the data each year under the terms of a funding agreement, contract or grant agreement. It helps ensure that public money is being spent in line with government targets. It is also used for education, training, employment, and well-being purposes, including research.
We retain your ILR learner data for 20 years for operational purposes (e.g. to fund your learning and to publish official statistics). Your personal data is then retained in our research databases until you are aged 80 years so that it can be used for long-term research purposes. For more information about the ILR and the data collected, please see the ILR specification at https://www.gov.uk/government/collections/individualised-learner-record-ilr
ILR data is shared with third parties where it complies with DfE data sharing procedures and where the law allows it. The DfE and the English European Social Fund (ESF) Managing Authority (or agents acting on their behalf) may contact learners to carry out research and evaluation to inform the effectiveness of training.
For more information about how your personal data is used and your individual rights, please see the DfE Personal Information Charter ( https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter ) and the DfE Privacy Notice ( https://www.gov.uk/government/publications/privacy-notice-for-key-stage-5-and-adult-education )

If you would like to get in touch with us or request a copy of the personal information DfE holds about you, you can contact the DfE in the following ways:
· Using our online contact form https://form.education.gov.uk/service/Contact_the_Department_for_Education
· By telephoning the DfE Helpline on 0370 000 2288
· Or in writing to: Data Protection Officer Department for Education 4th floor 2 St Paul’s Place 125 Norfolk Street Sheffield S1 2FJ

If you are unhappy with how we have used your personal data, you can complain to the Information Commissioner’s Office (ICO) at:
Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF. You can also call their helpline on 0303 123 1113 or visit https://www.ico.org.uk








	Hampshire County Council - Hampshire Achieves:
Privacy Notice



Why do we collect and use this information?  
Hampshire County Council is the organisation responsible for processing your information (the Data Controller). Our ‘Hampshire Achieves’ service collects and uses information from learners in order to enrol on courses, apprenticeships, traineeships and internships (for 16 to 24 year olds) provided by Hampshire Achieves.

We collect information about young people and adults who enrol on these courses. We hold this personal data securely and use it to:
· support young people and adults in Hampshire to successfully take part in education, training and employment;
· develop a strategic overview of the provision available in Hampshire and to identify and resolve gaps in provision;
· provide a range of Adult Learning with targeted learning opportunities in communities to support employability skills, achievement to Level 2, and family learning to support parents who need help with their children’s education;
· provide a programme of Adult Learning activities to support digital literacy, mental health and resilience and support for the recently unemployed;
· provide Adult Learning programmes that support the needs of local businesses and help them to access a skilled workforce;
· complete statutory returns back to central government, such as the Department for Education (DfE) and the Department for Education (DfE); 
· allocate the Department for Education (DfE) funding; 
· plan, deliver, ensure the quality and report on the range of courses and learning opportunities across a range of funding streams;
· ensure compliance with our obligations under the accuracy principle of the UK General Data Protection Regulation (Article (5)(1)(d)), making sure our records about you are up to date.

The following sections provide further detail around the information we process setting out what allows us to do this (lawful basis), who we may share it with, how long we keep it for (the retention period), alongside identifying any rights you may have and who to contact if you think we’re not handling your information in the right way. 

The categories of information that we collect, hold and share
The following personal and special category information is processed:
· the leaner’s personal information (name, address, email address, date of birth);
· information about the learner’s characteristics (such as gender, ethnicity, disability or learning difficulty); and
· the learner’s choice of course and whether a concessionary fee is paid. 

The lawful basis on which we use this information
We collect and use the information ensuring that we comply with the UK General Data Protection Regulation (GDPR) and the Data Protection Act 2018 (DPA2018) requirements for processing through:
· Article 6(1)(e) - the processing is necessary to perform a task in the public interest or for our official functions, and the task or function has a clear basis in law;
· Article 9(2) (g) – Necessary for reasons of substantial public interest on the basis of Union or Member State law which is proportionate to the aim pursued and which contains appropriate safeguarding measures; and 
· Sch.1, Pt.2, 6 - Substantial public interest conditions, for processing under the DPA2018.



These articles under the UK GDPR and the DPA2018 are supported by the following specific legislation which establish our statutory duty to provide suitable Educational provision:
· Sections 15ZA and 18A of the Education Act 1996; 
· Sections 10, 12, 18 and 68 Education and Skills Act 2008; and
· Apprenticeships, Skills, Children and Learning Act 2009.

Under this lawful basis we do not require your consent to process this information, but we are required, through this privacy notice, to ensure you are fully informed of why we are collecting this information and what we will do with it.

To improve our provision, you may be contacted during or after you have completed your programme of learning, including to establish whether you have entered employment or gone into further training or education.

Storing and Securing Data
The information provided to us will be held within the Tribal EBS Management Information System. The information held within this system will be kept in line with the DfE’s retention schedule and then deleted once this retention has expired. The Tribal EBS Management Information Systems stores data within the UK Cloud South and the data is mirrored in UK Cloud West. No data leaves the UK.

The County Council takes its data security responsibilities seriously and has policies and procedures in place to ensure the personal data held is:
· prevented from being accidentally or deliberately compromised;
· accessed, altered, disclosed or deleted only by those authorised to do so;
· accurate and complete in relation to why we are processing it;
· continually accessible and usable with daily backups; and
· protected by levels of security ‘appropriate’ to the risks presented by our processing.

The County Council also ensures its IT Department is certified to the internationally recognised standard for information security management, ISO27001.

Who do we share information with?
We do not share information with anyone unless there is a lawful basis that allows us to do so. 

The information you supply is used by the Learning Records Service (LRS). The LRS issues Unique Learner Numbers (ULN) and creates Personal Learning records across England, Wales and Northern Ireland, and is operated by the Department for Education, an executive agency of the Department for Education (DfE). For more information about how your information is processed, and to access your Personal Learning Record, please refer to: 
https://www.gov.uk/government/publications/lrs-privacy-notices

Sections 14-17 of Education and Skills Act 2008 provide data sharing powers to encourage local authorities to promote effective participation.  As part of this activity, we share information with educational establishments and service providers, who are offering support with the County Council, to young people with the purpose that it will encourage, enable or assist them to participate in education or training.

Individualised Learner Records (ILR) will be generated within the Tribal EBS Management Information System by Hampshire Achieves and they will be submitted to the DfE via the dedicated Government secure portal. Statistical and management information will be produced from the data held within EBS and used to monitor the performance against contract targets, to maintain the quality of the provision, to inform the self-assessment and Quality Improvement Plan processes and to provide evidence during inspections by OFSTED. For more information about the ILR and the data collected, please go to https://www.gov.uk/government/collections/individualised-learner-record-ilr

Requesting access to your personal data and your rights
Under data protection legislation, individuals have the right to request access to information about them that we hold. To make a request for your personal information, or someone you have responsibility for, please contact the Children’s Services Department’s Subject Access Request (SAR) Team, whose contact details alongside further information around this process can be found via: https://www.hants.gov.uk/socialcareandhealth/childrenandfamilies/accessrecords

You also have the right to:
· prevent processing for the purpose of direct marketing;
· object to decisions being taken by solely automated means;
· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and
· claim compensation for damages caused by a breach of the Data Protection regulations.

Please note that under the UK GDPR, there is also a right to erasure but the right to erasure does not provide an absolute ‘right to be forgotten’. Where the data being processed is for the purpose of ‘performing a task in the public interest or for our official functions, and the task or function has a clear basis in law’ (Article 6(1)(e))’, this right does not automatically apply.

If you have a concern about the way we are collecting or using your personal data, you can raise your concern with us in the first instance or you can go directly to the Information Commissioner’s Office, as the supervisory authority, at https://ico.org.uk/concerns/.

Contact Details
If you would like more information about these services please visit our website via: Skills and Participation | Hampshire County Council (hants.gov.uk)

For further information on how we handle personal information, your data rights, how to raise a concern about the way we are processing your information and the County Council’s Data Protection Officer, please see our General Privacy Notice: https://www.hants.gov.uk/aboutthecouncil/strategiesplansandpolicies/dataprotection
























Appendix 1 - For completion by Support Worker / Referrer ONLY

	Supporting statement and background information
Please include relevant information about the young person’s situation regarding education, work, accommodation, offending and any factors that might affect their engagement in the programme (including safeguarding concerns).

	

	I support the attached application, endorse all information supplied and can confirm that no information has been knowingly withheld that could affect potential placement opportunities.

	Support Worker / Referrer signature
	By checking this box, I am providing my electronic signature:  ☐

	Name
	

	Organisation
	

	Email
	

	Phone
	



