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EMTAS New Arrivals Referrals
This document comprises the questions that appear on the new arrivals referral form. The intention is that staff in schools use it so they know what information they will need when completing a referral for a pupil on their roll.

When you access the form, you will first be asked what type of referral you want to make. There are 5 options:

· Transition support for a child due to join Year R
· Foundation Stage (Year R) referral (child is already in Year R)
· Early stage learner of EAL (Band A or B)
· Late-arriving learner of EAL (into Year 10 or 11)
· Child is from BME background – cultural reasons (not EAL)

You will then indicate what you are hoping to get out of the referral process. You can choose more than one of these options:

· Profiling of a child who is new-to-English (DfE Proficiency Scale Band A or B; includes first language assessment and recommendations specific to the child)
· Support with home-school communication (where parents/carers do not speak English)
· Resource loan (dual language books, dictionaries etc.)
· Support with issues to do with culture/diversity/inclusion
· Other (free text box for you to specify)

The referral form then follows the question sequence outlined below. Boxes coloured lilac show questions that will only appear if you respond in a particular way to the preceding question. 
Referral form questions

	Question
	Response options


	Name, role and email of contact person in school

	Free text

	Name, role and email of EAL lead person in school – if different

	Free text

	Contact phone number

	Free text

	Name and email of child’s class teacher/tutor

	Free text

	Name and DfE number of school

	Free text

	District the school is in

	Choose from list

	First name and surname of child

	Free text

	Child’s UPN

	Free text

	Child’s date of birth

	Date picker

	Date of admission

	Date picker

	Was the child born in the UK?

	Yes/No

	If ‘no’, date of arrival to the UK and country of origin

	Date picker

	Ethnic group

	Choose from list

	Gender

	Choose from list

	Is the child joining the correct chronological year group?

	Yes/No

	Year group the child is joining

	Choose from list

	LATE ARRIVALS ONLY (referrals for children joining Year 10 and 11)
· Does the student have a full timetable?
· Is the student supported to settle in socially eg by the use of buddies?
· Has the student been involved in choosing their options?
· Is there a plan in place around accessing the student to careers advice?
· Does the student have any known additional needs?
· If in Year 11, is there a plan in place for transition to post-16?

	Yes/No/Not Applicable options for all these questions

	Is the student withdrawn for any timetabled periods?

	Yes/No

	If ‘Yes’, for what purpose is the student withdrawn and for how many periods a week?

	Free text

	Child’s preferred language

	English/Not English

	If ‘not English’, what is the child’s preferred language?

	Free text

	Is the child literate in their preferred language?

	Yes/No/Not Known

	Other language(s) used at home

	Free text

	Religion

	Free text

	Eligible for Free School Meals
	Yes/No/Have not been able to establish with parents

	Child’s level of English using DfE Proficiency Scale

	A/B/C/D/E

	Is the child of Roma heritage?

	Yes/No/Not Sure/Not Known

	Is the child a refugee or asylum-seeker?
	Yes – Refugee/Yes – Asylum-Seeker/No/Not Known

	Is the child in care?

	Yes/No

	If ‘yes, is the child a separated minor (UASC)?

	Yes/No

	Local Authority with responsibility for the child (if not Hampshire)

	Free text

	Name and email of Social Worker

	Free text

	Name and email of Designated Teacher for Children in Care

	Free text

	Parent/carer 1, preferred language, level of English
	· Father/Mother/Other relative/Carer
· Free text for language
· For English choose from No English/Understands simple instructions/Fairly fluent/Very fluent/not known

	OPTIONAL: Parent/carer 2, preferred language, level of English
	· Father/Mother/Other relative/Carer
· Free text for language
· For English choose from No English/Understands simple instructions/Fairly fluent/Very fluent/not known

	Does the child have any additional needs?

	Yes/No/Not Known/Maybe

	If ‘yes’, give details

	Free text

	Any other information about the child?

	Free text
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