[image: ]Elected member LGPS starter form 

This form tells Hampshire Pension Services that a elected member has joined the LGPS. 

Complete all sections. Use N/A where a section does not apply. Read the notes before you complete the form. 
	Employer (Authority elected): 
	Employer scheme 
reference number:

	
Which Pension Fund is the member in? 

Hampshire Pension Fund                                         West Sussex Pension Fund                

Hillingdon Pension Fund                                          City of Westminster Pension Fund      

	1. Member’s details 

	Title
	
	First name(s)
	
	Surname
	

	

	Address
	

	
	

	Email address (Personal address preferred)
	


	Telephone number:
	

	
	

	Date of birth
	

	

	National Insurance number
	



	2. This elected role and LGPS membership

	Role title
	

	Pay number
	

	Location
	

	Date the elected role started
	

	Date opt-in notice received
	

	LGPS membership start date
(the first day of the next available pay period)
	

	Contribution rate
	





	3. Pensionable pay

	Annual pensionable pay at joining
	£



	4. Other LGPS roles

	Pay numbers, locations and role titles for any other LGPS roles with you or another employer.

	




	5. Declaration

	I confirm that the member is under the age of 75 at the LGPS membership start date, holds an eligible elected role, and that their completed written opt-in notice has been received by the Scheme employer and attached to this notification.  

	Completed by
	

	Date
	



	Send this completed form and a copy of the opt-in form by email to pensions@hants.gov.uk 
Use the latest version of this form from the Hampshire Pension Services website: www.hants.gov.uk/pensions  

	[image: Lock with solid fill]For more information about how we hold and use member data, please visit https://www.hants.gov.uk/hampshire-services/pensions/local-government/contact-and-resources/privacy-notice  





















Elected member starter form notes

Elected members are eligible to join the LGPS from 11 May 2026. The member must be under the age of 75 and hold an eligible elected role.

Use this form if you are telling us about an elected member who has opted in to the LGPS. Do not use this form for employees or for TUPE transfers.

Opt-in to the LGPS
Elected members are not automatically enrolled in the LGPS. You must only complete this form if the elected member has opted in. You must keep a record of the opt‑in notice and provide a copy of this notice with this starter form. 

Member details
Give the elected member’s personal details exactly as they appear on official records. This helps us create the LGPS record and apply the correct protections.

This elected role and LGPS membership
· Role title: For example, councillor.
· Pay number: Use this if you have one. Each role must have its own reference.
· Location: Use this to identify the authority or area linked to the role.
· Date the elected role started: Give the start date of the elected role.
· Date opt-in notice received: This is the date the written opt-in notice was received by you as the scheme employer (the authority paying the allowance).  
· LGPS membership start date: Membership begins on the first day of the next payment period following the application to join the LGPS. Membership cannot be backdated.  

Pensionable pay
For elected members, pensionable pay is the total of the following amounts paid under the authority’s approved remuneration scheme: 
· Basic allowances 
· Special responsibility allowances
· Relevant allowances
· Any salary paid, where applicable

Do not include travel or subsistence allowances. These are not pensionable. 

Contribution rate
Give the contribution rate that applies to the elected member’s actual pensionable pay as defined above for elected members. 

Other LGPS roles
Tell us if the elected member has another LGPS record with you or with another employer. This helps us keep records accurate.
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