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Amendment to pension record


Use this form to tell Hampshire Pension Services about changes to a member’s pension record. You must only complete the sections that apply to the change you are reporting. Leave all other sections blank.

You can also tell us about amendments in the Employer Hub. 



	Employer name
	



	Member’s details
	Enter the member’s details exactly as held on payroll

	First name(s)
	
	Surname
	

	Date of birth
	
	Work location
	

	Payroll number
	
	Job title
	

	National Insurance number
	



	Personal details
	Select the reason for change and send copies of relevant documents

	Marriage or civil partnership
	|_|

	Divorce or dissolution of a civil partnership
	|_|

	A change of name by deed poll
	|_|

	Gender reassignment
	|_|

	New title
	Mr
	Mrs
	Ms
	Miss
	Other
	

	New surname
	
	New first name
	

	Date of change
	



	Change of address
	Enter the member’s new address in full

	

	

	Date the address changed
	



	50/50 section membership
	Use this section to confirm when a member moves into the 50/50 section or back into the main LGPS

	Date the change started
	Date the change ended
	50/50 or main scheme

	     
	     
	     

	     
	     
	     








	Employment details
	Use this section to report a change to working hours or weeks

	
	Hours
	Weeks
	% of full time

	
	Weekly hours
	Full time hours
	Weeks a year
	Full time weeks
	

	Change from
	
	
	
	52
	

	Change to
	
	
	
	52
	

	Effective from
	



	Type of Employment Contract
	Select the contract type the member has changed from and to

	
	From
	To

	Full time, part-time, or term-time
	|_|
	|_|

	Casual - with mutuality of obligation contract
	|_|
	|_|

	Variable hours – paid an hourly rate but no fixed contractual hours
	|_|
	|_|

	Variable time – paid a flat rate, fees or combination of both
	|_|
	|_|

	Effective from
	



	Location, payroll number or post
	

	
	Job location
	Payroll number
	Job description

	From
	
	
	

	To
	
	
	

	Date changed
	



	Additional contributions ceased
	

	
Type of contract
	Date of last payment

	Added Years
	

	Additional Regular Contributions (ARC) 
	

	Additional Pension Contributions (APC)
	

	Qualifying Additional Pension Arrangement (QAPA)
	

	Additional Survivor Benefit Contributions (ASBC) 
	



	AVC commenced
	

	
Name of provider 
	

	Date commenced
	

	Monthly contribution
	 





	Other information
	Please describe below and send copies of any relevant documents.

	

	

	Date of change
	



	Employer contact details
	In case of query.

	Completed by 
	

	Date
	

	Completed forms should be emailed to pensions@hants.gov.uk 
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	For information on how we hold and use your data, please visit https://www.hants.gov.uk/hampshire-services/pensions/local-government/contact-and-resources/privacy-notice
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